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What is academic integrity?

Academic integrity is a guiding principle in education and a choice to act in a responsible way
whereby others can have trust in us as individuals. It is the foundation for ethical decision-making

and behaviour in the production of legitimate, authentic and honest scholarly work.

It is a part of an “ethical culture”, a consequence for the youth who, as IB students, strive to be
inquirers, knowledgeable, thinkers, communicators, principled, open-minded, caring, risk-takers,
balanced, reflective, and an obligation at KAIHL which is embraced and fostered by the entire
school community, so our students continue their future life, whether in higher education or in the

workplace, in strict adherence to this principle.
Philosophy of Academic Integrity

All IB learners strive to be ‘principled’ acting with ‘integrity and honesty’, with a strong sense of
justice and respect for the individual, groups of individuals. Kartal Anadolu Imam Hatip Lisesi
supports the IB's zero tolerance policy on Academic Honesty.

Academic honesty is seen as a set of values and skills that promote personal integrity and good
practice in teaching, learning and assessment. It is influenced and shaped by a variety of factors
including peer pressure, culture, parental expectations, role-modeling and taught skills. Kartal

Anadolu Imam Hatip Lisesi is committed to creating and promoting a culture of Academic Integrity.

Academic integrity is be part of the teaching and learning process and an aspiration of the entire

school community.

The school community embeds academic integrity at the heart of its strategy and appreciate the

value it will bring to students for their learning and future endeavours.

The DP Coordinator, subject teachers and form teachers have the responsibility of promoting a

culture of academic honesty through the diploma programme both for students and parents.

At KAIHL, we clearly communicate and model the expectations so that all IB students understand:
* their responsibility for producing authentic and genuine individual and group work

* how to correctly attribute sources, acknowledging the work and ideas of others

* the responsible use of information technology and social media

* how to observe and adhere to ethical and honest practice during examinations.

At KAIHL, educators supporting IB students in their learning understand their own central role in
developing the approaches to learning and reinforce the principle of academic integrity through all

teaching, learning and assessment practices.

Although it 1s probably easier to explain the candidates what constitutes academic dishonesty, with

direct references to plagiarism, collusion and cheating in examinations, whenever possible the topic
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will be treated in a positive way, stressing the benefits of properly conducted academic research and

a respect for the integrity of all forms of assessment for the Diploma Programme.

The purpose of Academic Integrity and the Academic Integrity Policy

Academic integrity is fundamental in students’ development into responsible and caring world
citizens of the future. By supporting learners, culture of self-respect and respect for others can be
nurtured and developed.

The key educational reasons to take such a strong line on academic integrity are:

-To maintain fairness. IB assessments can only be fair if all students are provided with an equal
opportunity; and to be valid, they need to provide an accurate reflection of a student’s achievement.
Any act that undermines this fairness by students engaging in academic misconduct or schools
committing maladministration will create a disadvantage for those who have complied with the

rules.

-To maintain trust and credibility. Trust in academic qualifications is fundamental. When a
student or a school contravene the principle of academic integrity, that trust pact is broken with the

IB as an awarding body accountable for the validity of the assessment process.

-To develop respect for others. Students that understand how knowledge is built will understand
that it is acceptable to use the ideas, words or work of others. However, following good academic
practice it is expected that information is appropriately acknowledged.

All students enrolled in the IB DP must understand the basic meaning and significance of concepts
that relate to the academic honesty, especially intellectual property and authenticity. However, a
conceptual understanding alone is not sufficient; they must have the knowledge and practical skills

to apply such concepts to their work.

Kartal Anadolu Imam Hatip Lisesi supports and promotes the principles of properly conducted
academic research and the respect for integrity in all forms of assessment. Thus, all members of the
school community have a responsibility to ensure that they are familiar with generally accepted
standards and requirements of academic honesty. The present document aims to facilitate the

understanding and implementation of correct academic procedures.

Scope of this policy

This policy applies to and should be read by:
* all KAIHL leadership team, administrators
+ all KAIHL members of staff responsible for the teaching and preparation of work submitted

to the IB for assessment



+ all KAIHL members of staff responsible for the delivery of IB examinations
+ all KAIHL students going through assessment and submitting work to the 1B
+ all KAIHL parents and legal guardians of IB students going through assessment.

Maintaining Academic Integrity & Authentication

The presentation of an authentic piece of work is essential to good scholarship and practice.
Authentication is an assurance from the teacher that, to the best of their knowledge and belief, the
work being submitted has been undertaken by the candidate. An authentic piece of work is one that
is based on the student’s individual and original ideas with the ideas and work of others fully

acknowledged.

Therefore, all assignments for assessment, regardless of their format, must wholly and authentically
use students’ own language, expression and ideas. Where the ideas or work of another person are
represented within a student’s work, whether in the form of direct quotation or paraphrase, the
source(s) of those ideas or the work must be fully and appropriately acknowledged otherwise it

constitutes misconduct.

For assessment electronically uploaded by the school (on behalf of the candidate), the
authentication process is confirmed on screen by the teacher. The candidate’s authentication is
secured at KAIHL by having the Candidate consent form (See Appendix 1) signed by the students.
This authentication takes place before work is uploaded for assessment or moderation. Teachers are
well placed to judge whether a candidate’s work is authentic not only by their observation of the
student’s engagement but also by the use of plagiarism detection tools.

The IB has the right to ask for proof of this candidate authentication. all coursework received by the
IB will be checked via new text-matching software for possible collusion and plagiarism. Any
potential breaches of regulations will be investigated by the IB and the candidate may not receive a

grade for the subject.



Authentication process

Candidate presents the final version of their work to ‘

the teacher.

Teacher reviews the candidate’s work to confirm
authenticity and ensure the final version has been
presented.

The work is identified as

authentic. :

The work can be uploaded to .

IBIS, authenticated and submitted :

for assessment. If the school 1

is uploading on behalf of the .

candidate, signed confirmation H

of authenticity must have s

previously been obtained from .

the candidate. g

Work is submitted to the 1B *

for assessment. $

The candidate is g
permitted by the school .
to rework or complete :
a new piece of work .
(subject to individual L
subject requirements). * .

*Please note that some assessment components can only be completed once and so cannot be attempted
again. In these cases, non-submission of the assessment must be obeyed. Please see the relevant subject guide
for clarification.



EXPECTATIONS AND RESPONSIBILITIES of the SCHOOL COMMUNITY
DP coordinator

Expectations:

The DP coordinator should act as a role model and must always exhibit honest, ethical and
responsible behaviour. S/he is responsible for ensuring that all teaching and learning activities are
carried out in accordance with the rules, policies and guidelines stipulated by the IB. S/he organizes
meetings with teachers, students and their parents or legal guardians to explain the academic
integrity policy.

All members of the school community should read and understand the expectations of the school
and the IB regarding academic integrity; therefore, all the necessary policy and regulatory

documents are easily accessible to everyone, and available on the school’s website.

The school leadership, DP coordinator and teachers must commit to an honest and open
conversation with parents and legal guardians, emphasizing the position the school has in upholding
the IB’s principle of academic integrity and the commitment expected from all members of the

school community.

S/he ensures that the subject guides and all rules and regulations are strictly followed and that the
IB regulations are applied consistently and fairly. S/he must take responsibility for ensuring that
class schedules and calendars are appropriate, allowing students to realistically meet the demands of
the programme and course of studies. The coordinator and teachers are expected to design and
develop classroom activities and educational strategies to support all students, who must receive the

time and opportunity to learn the skills necessary for overcoming any challenges of the programme.

Responsibilities:

* Ensuring that all school and IB policies are applied fairly and consistently

* Ensuring compliance with secure storage of confidential IB material policy and the conduct of IB
examinations

* Supervising all activities related to the investigation of student academic misconduct and school
maladministration cases according to the school and/or IB policy.

* Understanding what constitutes academic honesty and an authentic piece of work.

* Knowing the consequences of being found guilty of misconduct.

* Establishing a school culture that actively encourages academic honesty.

» Supporting the IB fully in the prevention, detection and investigation of misconduct and school
maladministration.

* Understanding additional responsibilities in the event of a candidate being investigated for
misconduct.

* Ensuring that teachers, students and parents and legal guardians have a copy, read and understand

the school’s academic integrity policy and the programme relevant IB regulations
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Teaching and non teaching staff

Expectations:

Teachers are the main agents of academic integrity in the classroom. Teachers should be aware that
their conduct sets an important example to students.

Subject guidelines, rules and regulations should be fully adhered to by teachers. Teachers must
understand that students are expected to produce work autonomously and should not receive
additional help, such as multiple edits of a piece of work.

Teachers should emphasize that the purpose of education is not only the attainment of high grades,

but to acquire knowledge and develop skills for the future.

Teachers must commit to an honest and open conversation with parents and legal guardians,
emphasizing the position the school has in upholding the IB’s principle of academic integrity and

the commitment expected from all members of the school community.

It may also be valuable to consider the reasons why students engage in acts of academic
misconduct, such as:

+ unintended acts caused by ignorance or lack of understanding of the expectations to create
authentic work

* not understanding the IB’s rules and regulations

* not understanding the consequences of their actions

* lack of training in the required skills, for example, on how to reference

* poor time management

* the trivialization of academic misconduct incidents

* poor satisfaction with their teachers and assessment tools

* lack of punishment for those who engage in academic misconduct

* the ease with which information is obtained on the internet and the general belief that the
information available there belongs to all and can be used without the need to reference it

* the easy access to support services, such as writing or tutoring services

* the pressure to be successful in their studies and achieve excellent results

* inconsistent messages, instructions and training received from teachers as to what constitutes

academic misconduct.

It is advisable that shortcomings on the part of students are not punished immediately. It is
preferable to generate a supportive environment that allows students to learn while developing the

required skills and understanding of good academic practice.

To support students’ engagement with the school strategy on academic integrity, teachers can

consider, in a mutually agreed manner, classroom strategies on teaching-learning activities that



focus on prevention and mitigation of academic misconduct incidents while also ensuring a

standardized understanding of regulations and expectations across the teaching body.

Responsibilities:

* Ensuring that students have a full understanding of the expectations and guidelines of their

subjects and reinforcing the academic integrity guide throughout their course.

* Ensuring that students understand what constitutes academic misconduct and its possible

consequences

* Planning a manageable workload so students can allocate time effectively to produce work

according to IB’s expectations

* Giving feedback and ensuring students are not provided with multiple rounds of editing, which

would be contrary to instructions described in the relevant subject guides

* Ensuring that all student work is appropriately labelled and saved to avoid any error when

submitting assessment to the IB

* Developing a plan to cross-reference work across multiple groups of students when they are

preparing to submit final pieces of work for assessment in order to prevent collusion

* Responding to student academic misconduct and supporting the school’s and IB’s investigations

* Responding to school maladministration and supporting the school’s and IB’s investigations.

* Providing instruction and scaffolding necessary for students to use ethical research practices
including opportunities for feedback via the drafting process.

* Providing students with consistent advice on good academic practice whenever necessary.

* Supporting the school’s Academic Integrity Policy and complying with the adopted convention
for citing and acknowledging sources by referring to the KAIHL’s Referencing and Citing Guide
and Effective Citing and Referencing Guide by IB.

+ Judging and confirming, to the best of his or her knowledge, all students’ work accepted or
submitted for assessment is their authentic work.

* Providing students with clear guidelines on academic writing and referencing styles required for
their subject specified in the KAIHL’s Referencing and Citing Guide.

* Providing clear information on assessment requirements in their subject, especially concerning
aspects involving individual and/or collective assessment with reference to the KATHL
Assessment Policy.

* Providing clear guidelines on group work, especially concerning assessment and division of tasks
among group members and monitoring of group work to ensure fair assessment.

* Moderating samples of student work primarily for standardization of grades but also for checking
any suspicious pieces of work related to potential misconduct.

* Running all student final drafts through a plagiarism detection tool, which is ‘Turnitin’ in our
school context, as a precautionary check.

* Reporting any misconduct to the DP Coordinator.



Students

Expectations:

Focusing on processes for managing academic integrity incidents, IB students must support their
school, programme coordinators and teachers and are expected to create content and complete
assessments that are authentic and genuine, and a true reflection of their personal level of

achievement.

DP Students at KAIHL should aim to achieve and develop the IB learner profile attributes. 1B
students are expected to be able to distinguish between what is right and what is wrong. In the
context of academic integrity, one of the most important attributes is to be "principled" and all

students participating in DP programme are expected to act honestly, responsibly and ethically.

Students should refer to their subject teachers, the librarian, the extended essay coordinator, or DP

coordinator if they have doubts concerning academic integrity.

Students must also adhere to the subject guidelines, rules and regulations, always acknowledging
the sources of information that were used and the help they have received from third parties during
the process. In collaborative projects, they must exhibit a balanced behaviour recognizing the

collaboration of other team members and granting fair recognition to their own participation.

Responsibilities:

* Have a full understanding of KAIHL’s and the IB’s policies

* Respond to acts of student academic misconduct and report them to their teachers and/or DP

coordinator

* Respond to acts of school maladministration and report them to their teachers and/or DP

coordinator

» Complete all assignments, tasks, examinations and quizzes in an honest manner and to the best of

their abilities

* Give credit to used sources in all work submitted to the IB for assessment in written and oral

materials and/or artistic products

» Abstain from receiving non-permitted assistance in the completion or editing of work, such as

from friends, relatives, other students, private tutors, essay writing or copy-editing services, pre-

written essay banks or file sharing websites

* Abstain from giving undue assistance to peers in the completion of their work

» Show a responsible use of the internet and associated social media platforms

» Have ultimate responsibility for ensuring that all work submitted for assessment is authentic, with
the work or ideas of others fully and correctly acknowledged using the appropriate citation system
identified in the KAIHL’s Referencing and Citing Guide.

* Accept and sign the Academic integrity student form. (See Appendix 2)
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* Should seek clarity from teachers and teacher librarian during assignment process regarding any

aspect of Academic Integrity guidelines.

Parents

Expectations:

Parents and legal guardians should take note of the IB’s policy on plagiarism, which is the most
common form of misconduct.

Parents should understand and accept the expectations of KAIHL and the IB, so should be
adequately equipped to support their children, as they will be able to explain these expectations to
them. This means they must support their children to develop a conscientious and responsible
attitude to their learning. While agreeing with and supporting the position of the school and the IB,
they will be less inclined to give unfair assistance to their children, for example, by writing or over-
editing their work. On the contrary, they should try to provide the necessary conditions for their
children to work independently and request the school’s support when they identify that their
children are not attending to their studies as required and are falling behind.

Responsibilities:

» Understand IB policies, procedures and subject guidelines in the completion of coursework or

examination papers by their children

» Support their children’s understanding of KAIHL and IB policies, procedures and subject
guidelines

* Collaborate with the administrative and teaching team in the activities carried out by the school to
promote academic integrity while encouraging their children to observe the rules and complete all
work according to the expectations.

» Understand school internal policies and procedures that safeguard the authenticity of their

children’s work

* Support their children in planning a manageable workload so they can allocate time effectively

* Understand what constitutes student academic misconduct and its consequences

* Understand what constitutes school maladministration and its consequences

* Report any potential cases of student misconduct or school maladministration to the school’s

directorate and/or the 1B

* Submit only genuine and/or authentic evidence to support a request for inclusive access

arrangements or adverse circumstances considerations for their children

* Abstain from giving or obtaining assistance in the completion of work to their children.
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SCHOOL MALADMINISTRATION

School maladministration is an action by an IB World School that infringes IB rules and
regulations, and potentially threatens the integrity of IB examinations and assessments. Cases of
school maladministration may occur at different times in the assessment cycle and may affect the

assessment components of coursework, or the examinations.

When a subject teacher provides excessive assistance to their students during the coursework
production process, they may be committing maladministration in an involuntary and/or well-
intentioned manner. The subject guides provide clear information about what is or is not considered
acceptable. For example, a teacher may provide a template or framework, but while this ensures that
their students complete the task correctly, this level of support affects the very nature of the task and
it negates the achievement expected from the students as it curtails creativity. Equally, if a teacher
provides multiple edits to the work, in contradiction to the instructions of the subject guide, this

extra help provided represents an unfair advantage to the student.

When an examination is under way, acts of maladministration can also be committed by school

administrators or invigilators. Examples of this can include:

* additional time being granted to students without authorization from the 1B

* an insufficient number of invigilators

* poorly trained invigilators

« failing to monitor student bathroom visits

+ allowing the teacher responsible for the subject being examined to enter the examination hall and

assist their students.

Similarly, the integrity of the examinations can be compromised if the invigilators fail to ensure that
students’ calculators are set to exam mode with, for example, memory cleared and prohibited
functionalities disabled, or when the materials that the students take to their desks are not checked

and include non-permitted dictionaries or data booklets.

Procedures for dealing with maladministration

Cases of possible school maladministration are reported to the IB by external stakeholders such as
examiners, programme coordinators, teachers, whistle-blowers and school visitors or are identified
by the IB through samples of work, review of responses to examination papers, or after an

inspection.

All individuals under investigation will be given the opportunity to present a written statement

where they can document their version of events.
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If a teacher is implicated in the incident, the IB reserves the right to request the IB World School
does not allow that teacher to continue delivering IB programmes in the future. It is a matter for the
IB World School to decide whether to continue their employment relationship with that teacher, but
the IB will take such actions into account when considering its confidence in allowing the school to
continue to be authorized to deliver IB programmes.

Investigation flowchart

Possible school maladministration is
reported to/identified by the IB.

Incidents related to
non-examination components

Incidents related to examinations or that
represent an imminent risk to the IB

Evidence is reviewed.

Does the evidence
justify an
investigation?

No

Actions/sanctions defined as per the

. . . End of process
school maladministration matrix,

Forincidents related to
For incid lated to Inations or ination p

that represent an imminent risk to the IB

School is contacted by the relevant
I1B department to complete an
Investigation and submit the necessary
evidence and statements of parties
involved in the incident (if required).

School is contacted by the relevant

1B department to complete an investigation;

individual candidates may be impacted.

If relevant: school submits an action plan
and implementation timeline.

1B monitors implementation of action plan.

:

To resolve incident: collected
information/evidence is presented to
the 1B panel for a decision; individual

candidates may be impacted.

If relevant: school submits an action plan
and implementation timeline,

1B monitors implementation of action plan.

End of process
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STUDENT ACADEMIC MISCONDUCT

Misconduct is a behaviour that results in, or may result in, the candidate or any other candidate
gaining an unfair advantage in one or more assessment component.

Categories of student misconduct:

Plagiarism: It is the representation, intentionally or unintentionally, of the ideas, words or work of
another person without proper, clear and explicit acknowledgment. This includes the use of
translated materials, which is the most common form of student academic misconduct identified by
or reported to the IB.

There are many reasons why students plagiarize:

*  Perceived lack of interest by their teachers; why should students invest their time in writing
something that may not receive attention?

*  Poor or irrelevant tasks; students will not engage with a task if they do not see the
connection with their learning or career goals.

*  Need to succeed; the imperative notion that high grades are expected for all tasks.

+  Lack of confidence in their abilities; students feel unprepared or incapable to meet the task
requirements.

*  Poor time management; students may procrastinate in completing a task and choose to copy
the work of others to produce something on time.

*  No fear of consequences; students may not care about being caught or may be willing to take
the risk just to “beat the system” .

Collusion: It is defined as supporting misconduct by another candidate, as in allowing one’s work
to be copied or submitted for assessment by another

Duplication of work: It is defined as the presentation of the same work for different assessment
components and/or diploma requirements

Also, any other behaviour that gains an unfair advantage for a student or that affects the results of
another student. For example:
* Fabricating data for an assignment.

+ Taking unauthorized material into an examination room.

* Disrupting an examination by an act of misconduct, such as distracting another candidate or
creating a disturbance.

» Exchanging, supporting, or attempting to support the passing on of information that is, or could
be, related to the examination.

* Failing to comply with the instructions of the invigilator or other member of the school’s staff
responsible for the conduct of the examination.

 Impersonating another candidate.

* Stealing examination papers.

* Disclosing or discussing the content of an examination paper with a person outside the immediate

school community within 24 hours after the examination.
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The difference between collaboration and collusion

Collaboration is: Working together on a common aim with shared information, which is an open
and cooperative behaviour that does not result in “allowing one’s work to be copied or submitted for
assessment by another”.

For most assessment components you are expected to work independently. There are some internal
assessments when collaboration with other candidates is permitted or even actively encouraged. The
final work, however, must be produced independently, despite the fact that it may be based on the
same or similar data as other candidates in the group. All work must be written in your own words
and cannot therefore be the same as another candidate’s. If two or more candidates have exactly the
same introduction to an assignment, the final award committee will interpret this as collusion (or

plagiarism), and not collaboration.

Referencing

You will submit work for assessment in a variety of media that may include audio-visual material,
text, graphs, images and/or data published in print or electronic sources.

If you use the work or ideas of another person you must acknowledge the source using a standard
style of referencing in a consistent manner. If you fail to acknowledge a source, it will be
investigated by the IB as a potential breach of IB regulations that may result in a penalty imposed
by the final award committee.

You are expected to give credit to all sources used including sources that have been paraphrased or
summarized. When writing text you must clearly distinguish between your words and those of
others by the use of quotation marks (or other method like indentation) followed by an appropriate
in-text citation accompanied by an entry in the bibliography. The source of the quotation (or
paraphrased text) must be clearly identified along with the quotation and not reside in the
bibliography alone.

At KAIHL, the appropriate referencing and citation method for each subject is communicated by
the subject teachers and in the KAIHL’s Referencing and Citing Guide (See Appendix 4). The
students are responsible for using the appropriate citation style for the relevant subject.

Investigation of intentional misconduct

All individuals under investigation will be given the opportunity to present a written statement
where they can document their version of events. If a student is the subject of an investigation, the
school ensures that adequate support is given, such as inviting parents or legal guardians to the
interviews needed to complete the investigation. In the case of students, the investigation will
usually only focus on the subject in which irregularities were found.

1.  Any suspected misconduct will be notified to the DP Coordinator with supporting
documentation. There will not be an open allegation to the student and any suspicion of
misconduct will be kept confidential to the process.
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ii.

ii.
1v.

The DP Coordinator will collect statements from all parties involved.

Collected information/evidence is investigated and presented to the IB.

If evidence of misconduct is confirmed, the student and parents will be notified in writing
and informed of the consequences.

Copies of all records of investigation, correspondence and the assessment item will be kept
on the student’s file.

Investigation flowchart

Possible student academic misconduct is
reported to/identified by the IB.

\ 4

Investigation is initiated;
work of candidate is checked.

Is there enough
evidence to justify
an investigation?

\ 4

School is informed regarding the case
and required to collect statements End of process
from all parties involved.

Y

Collected information/evidence is
presented to the IB panel for a decision.

Y

Decision communicated to the head of
school and the programme coordinator.

End of process




Externally assessed IBDP assessment tasks

* If any part or whole of the student’s work is suspected of not being authentic, that work must not
be submitted to the IBO as authentic work. One of the following courses of action may be
followed:

1. If misconduct is identified not prior to the formal submission date to the school but prior to
submission to the IB, then the work will be required to be revised and resubmitted in time to
meet the formal assessment due date. If the student fails to resubmit by the formal date, an NA
will be recorded.

2. If misconduct is detected once the assessment has been formally submitted on the due date, an
NA will be recorded on the appropriate mark sheet and no grade will be awarded for the subject
concerned. This may seriously impact on the student’s eligibility for the Diploma under IB rules.

3. If misconduct is detected after work has been formally submitted and accepted for assessment to
the IB, the IB will be informed. The IB Diploma or a Certificate may be withdrawn from a

candidate at any time if misconduct is subsequently established.

In-school assessment tasks

 Following investigation of an allegation of misconduct, if on the balance of probabilities a student

has committed misconduct then the following consequences will be applied:

1. If misconduct is identified prior to the formal submission date, then the work will be required to
be revised and resubmitted in time to meet the formal assessment due date. If the student fails to
resubmit by the formal date, an NA will be recorded.

2. If misconduct is detected on the due date and confirmed following an investigation, an NA will
be recorded on the appropriate mark sheet and no grade will be awarded for the subject
concerned. The end of term/semester report will reflect the student has not demonstrated the
course requirements for the given academic period.

3. The student will be required to resubmit the assignment which will be marked for diagnostic
purposes and in order for the student to complete IB course fulfillment requirements.

4. Repeated instances of misconduct will result in more serious consequences as outlined in the

National Education Discipline Policy of Kartal Anadolu imam Hatip Lisesi.
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Circumstances that most commonly give rise to an investigation

* A coordinator informs the IB that s/he suspects that work submitted to the IB for assessment (or
as part of a sample for the purpose of moderation) may not be the authentic work of the candidate.

* A coordinator informs the IB that misconduct may have taken place during an examination.

* An examiner or moderator reports possible misconduct during the marking process.

* An IB quality assurance sample of assessment material randomly submitted to plagiarism
detection software indicates possible misconduct.

* A comparison of specific assessment components using an IB bespoke program shows similarities
between candidate work (in the same school or across IB World Schools).

* Whistle-blower reports.

Penalties are imposed on a candidate found guilty of misconduct in order to:

* Ensure that the candidate does not gain an unfair advantage

* Maintain the integrity of the examination session by excluding those candidates who have abused
the system

* Deter other candidates from taking the same action.

Penalty matrices

The IB gives a detailed explanation of any infringements by the student and the level of penalty
which may be applied by the IB. (See Appendix 3)

The table of penalties detailed in the appendices sets out the level of penalty—1, 2, 3a or 3b—that
will be applied for each type of academic misconduct. For example, if a student plagiarizes less than
50 words from an external source—row 1—they will receive a level 2—zero marks—penalty. If

they plagiarize more than 51 words then a level 3—no grade—penalty will be applied.

Retaking examinations or resubmitting coursework

The IB will decide if the student found in breach of regulations will be allowed to retake their
examinations or coursework, and when such a retake could take place. Typically, the IB would
allow one of the following for students penalized for academic misconduct:

* retake in six months, depending on subject availability

* retake in 12 months

* no retake allowed, but award of grades in subjects not affected by the incident.
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How teachers can support their students

Educators supporting IB students in their learning should understand their own central role in
developing the approaches to learning and reinforce the principle of academic integrity through all

teaching, learning and assessment practices.

» Make sure that students are able to locate the school’s academic integrity and honesty policy.

* Put the topic into context: why plagiarism is a problem and the value of honest scholarly work.

* Explain that transgressions to the school’s academic integrity policy will not be tolerated and
explain the consequences.

» Consider incentives for tasks that meet the requirements in regards to referencing and not just
penalties for failing to do this.

* Devote teaching time for students to practise your chosen referencing or bibliography format.

* Build schedules to request drafts of the final tasks or essays. Do not just wait for the final piece to
be submitted.

* Plan for activities where you can show students the different forms that plagiarism can take.

* Explain that questionable or unreferenced content of the task will be cross-referenced using the
internet.

* Avoid general topics for tasks and make them as interesting as possible.

* Role model: giving others credit for their work every day in your teaching.
How students can avoid committing plagiarism

* Read and understand KAIHL’s academic integrity and honesty policy.

* Design time schedules or plans to manage tasks sensibly.

» Maintain organized notes and sources consulted during the production of work.

* Seek guidance and support from your teachers when doubts arise about referencing.

* Cite sources by making clear which words, ideas, images and works are from others, including
maps, charts, musical compositions, films, computer source codes and any other material.

* Give credit for copied, adapted, paraphrased and translated materials from others.

» Make sure that information used is acknowledged in the body of the text and is fully listed in the
bibliography using the referencing style agreed with the subject teachers.

here are links of some useful videos about plagiarism and how to avoid it :

https://www.youtube.com/watch?
v=Ly AeHI4t5M&list=RDQMVry40RhVI5s&start radio=1&ab channel=AndrewYoung

https://www.youtube.com/watch?
v=p50] mMUd6QY&list=RDQMVry40RhVI5s&index=5&ab channel=BVCUpgrading

19


https://www.youtube.com/watch?v=p5oj_mUd6QY&list=RDQMVry40RhVI5s&index=5&ab_channel=BVCUpgrading
https://www.youtube.com/watch?v=p5oj_mUd6QY&list=RDQMVry40RhVI5s&index=5&ab_channel=BVCUpgrading

Good practice recommendations for students

Make sure that information you have used is acknowledged in the body of the text and is fully listed
in the bibliography using the referencing style agreed with your teacher.

Cite your sources so that readers can find them; if you cannot state the origin of the source it is
probably better not to use it .

The IB has no means of knowing whether an act of academic misconduct was deliberate or not .
Students should know how to indicate and cite material that is not their own. Students are also
expected to follow the rules of acceptable behaviour in the exam room and around the time of the
examination . For these reasons, a student’s intent cannot be taken into account if the IB investigates
an alleged breach of the General regulations: Diploma Programme. Be aware that a breach of IB

regulations will have serious consequences.

How students strengthen academic integrity?

* Make the effort to learn academic writing, research and citation skills

* Seek clarification when unsure, including in situations where you may be using the work of other
IB students inappropriately, leading to collusion

» Use guidance on referencing techniques: Consistency and traceability are important in assessing
how students use the agreed citation system. It is often helpful to inform writers that
inconsistency in citation practices might lead readers to wonder if the work is the result of “cut-
and-paste construction”

» Use time-management and self-management strategies to avoid procrastination which is often

referred to by learners as explanation for their plagiarism. (A H in the IB Jude Carroll 2012)

The Academic Integrity Policy review at KAIHL

The Academic integrity policy is reviewed regularly and kept up-to-date by referring to relevant IB
publishings. The review takes place yearly or when there is a need for an urgent update. Certain
groups are organized each time to review including the head of school, the coordinator, pedagogical
leadership team members, teachers, students, or parents. If not all included actively, questionnaires
are used for all to be involved in the process. The group members who are responsible for the
review analyze relevant IB publishings, diagnose current assessment strategy/tool needs, gather
opinions from different stakeholders, compare all with the current KAIHL academic integrity
policy, and make necessary decisions and changes. In the beginning of each year, it is decided who
will be involved and when the review will take place.
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Appendix 1: Candidate consent

/

an
\ L/

\ Diploma
) / Programme

KARTAL ANADOLU IMAM HATIP LISESI

Candidate consent

By signing this declaration, you understand and consent to the programme coordinator or another

authorized school staff member uploading your work to the IB’s eCoursework system.
You also confirm that you are at least 15 years old and that the version of any materials you pass to your
programme coordinator or another school staff member is the correct and final version, is your own work

and that you have correctly acknowledged the work of others. Failure to do this will be investigated as a

breach of IB regulations.

SIBNATUIE ettt e et st s et e sae e e e
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Appendix 2: Academic integrity student form

4

) ¥ \Diploma
W ) / Programme
.

KARTAL ANADOLU IMAM HATIP LISESI

IB Diploma Programme
Academic Integrity Student Form

All 1B learners strive to be ‘principled’ acting with ‘integrity and honesty’, with a strong sense of

justice and respect for the individual groups and individuals.

I am aware that all work submitted must be entirely my own work in my own words. Where the
ideas for work of another person are represented within my work, the source(s) of those ideas for

the work have been fully and appropriately acknowledged.

I am aware that [ may be required to do following to justify my results:
* Discuss my work with the teacher.

* Explain my methods and summarize my results.

* Repeat the same/similar task for a separate set of data.

* Produce a list of resources used to obtain my results.

* Read carefully the KAIHL Academic Honesty Policy

I am aware that academic misconduct includes:
* Plagiarism: The representation of the idea for work of another person as your own.
* Collusion: Supporting malpractice by another candidate, for example, allowing your work
to be copied or submitted for assessment by someone else.
* Duplication of work: The presentation of the same work for different assessment

components and/or diploma requirements.

Note: Submitting work that is not your own is considered malpractice by the IB and grounds

for disqualification from the Diploma Programme.

Signature
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Penalty matrices

Appendix 3: Student academic misconduct

Written and oral coursework and examinations

Warning letter to
the student

Zero marks for
component

No grade for
subject(s)
concerned—see
note 1

No grade for
“parallel” subjects
—see note 2

Plagiarism
Copying external
sources.

Peer plagiarism
Copying work from
another student.

Peer plagiarism
Student lending or
facilitating their
work.

Collusion
Coursework only
and

when working
collaboratively.

Submitting work
commissioned,
edited by, or
obtained from a
third party —see
note 4

Inclusion of
inappropriate,
offensive, or
obscene material

Not applicable.

Not applicable.

Student took
reasonable steps to
prevent their work
being copied.

Work of students
show close
similarity.

Not applicable.

Minor offence—see
note 5.

Between 40-50
consecutive words
and incomplete
acknowledgement
of copied source(s).

Between 40-50
consecutive words
with no
acknowledgement
and/or attempt to
cite the copied
source(s).

Student took no
steps to prevent
their work being
copied or actively
encouraged the
copying of their
work.

Work of students
has similarities —
less than 30% —
and/or identical
sections.

Student submits
work heavily edited
by a third party to
circumnavigate the
rules on teacher
support.

A penalty will be
applied for any
student in the same
or different school
providing the service
or facilitating work.

Moderate offence—
see note 6.

23

More than 51
consecutive words
copied and no
acknowledgement
of source(s) given—
see note 3.

More than 51
consecutive words
copied or
submitting
somebody else’s
work as one’s own.

Student actively
tried to sell their
work to be
submitted by
others.

Work of students
has extensive
similarities—more
than 31% —and/or

Student submits
work that was
entirely produced
or edited by a third
party.

A penalty will be
applied for any
student in the same
or different school
providing the service
or facilitating work.

Major offence—see
note 7.

Not applicable.

Not applicable.

Student actively
tried to sell the
work of third parties
to be submitted by
others.

Not applicable.

For a student in the
same or another 1B
World School
providing the
service.

Major offence.



Warning letter to
the student

Zero marks for
component

No grade for
subject(s)
concerned—see
note 1

No grade for
“parallel” subjects
—see note 2

Duplication of
work

Not applicable.

Falsification of
data

Not applicable.

Conduct during an examination

Warning letter to
the student

Presentation of the
same work for
different
assessment
components or
subjects.

Partial reuse of
materials; penalties
will be applied to
both subjects with
reused materials.

Presentation of
work based on false
or fabricated data.

Zero marks for
component

Presentation of the
same work for
different
assessment
components or
subjects.
Complete reuse of
materials; penalties
will be applied to
both subjects with
reused materials.

Not applicable.

No grade for
subject(s)
concerned—see
note 1

Not applicable.

Not applicable.

No grade for
“parallel” subjects
—see note 2

In candidate’s
possession but
surrendered or
removed during the

Possessing
unauthorized
material in the
examination room

—see note 8 first 10 minutes of
the examination.

Exhibiting Not applicable.

misconduct or

disruptive

behaviour during
an examination—
see note 9

In candidate’s
possession but no
evidence of it being
used during the
examination.

Non-compliance
with the
invigilator’s
instructions during
one component.
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In candidate’s
possession and
evidence of it being
used during the
examination.

Repeated
noncompliance
with

the invigilator’s
instructions during
one examination or
non-compliance
during two or more
examinations.
Penalties could be
applied to multiple
subjects if incidents
happen during the
completion of
different subject
papers.

Not applicable.

Not applicable.



Warning letter to

the student

Zero marks for
component

No grade for
subject(s)
concerned—see
note 1

No grade for
“parallel” subjects
—see note 2

Exchanging,
passing, obtaining
or receiving verbal
or written
information from
other students
during the
examination
completion time—
or attempting to

Removal of secure
materials such as
examination
papers, questions
and answer
booklets, from the
examination room

Impersonating an
IB candidate—
both impersonator
and person
allowing
impersonation

Failing to report
an incident of
academic
misconduct

Not applicable.

Not applicable.

Not applicable.

Not applicable.

Not applicable.

Candidate
attempting to
remove secure
materials, but
identified by
invigilators before
leaving examination
room.

Not applicable.

Not applicable.
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When candidates
try, successfully or
not, to share
answers and/or
examination
content with others.
Penalties will be
applied to all
candidates
participating in the
incident.

Candidate
successfully
removing secure
materials from the
examination room.

For both candidates
allowing or
conducting an
impersonation.

When student is
aware of the act of
misconduct, but
decides not to
report it to their
school
administrators.

For a candidate in
the same or another
IB World School
aiding other
candidates.

Not applicable.

For the candidate
conducting the
impersonation.

If the impersonator
is

not an IB student,
the

IB will try to
establish

their identity and
inform the relevant
awarding body that
impersonator is or
was registered for.
If the impersonator
is

an IB graduate, the
IB will apply
penalties
retrospectively.

When student is
aware of the act of
misconduct, but
decides not to
report it to their
school
administrators.



Conduct that threatens the integrity of the examination

Warning letter to
the student

Zero marks for
component

No grade for
subject(s)
concerned—see
note 1

No grade for
“parallel” subjects
—see note 2

Gaining access to
IB examination
papers before
examination’s
scheduled time

Sharing of 1B
examination paper
content before or
during the
examination’s
scheduled time, or
within 24 hours
after the
examination

Assisting another
student(s) in
committing an act
of academic
misconduct—see
note 10

Failing to report
an incident of
academic
misconduct

Interfering with an academic misconduct investigation

Not applicable.

Not applicable.

Not applicable.

Not applicable.

Warning letter to
the student

Not applicable.

Not applicable.

Not applicable.

Not applicable.

Zero marks for
component

Candidate in
possession of partial
or complete live
examination
content.

Candidate sharing
partial or complete
live examination
content through
any means,
including but not
limited to, email,
text messages and
the internet, even
when shared
information is
general.

When a student
assists the act of
misconduct.

When student is
aware of the act of
misconduct, but
decides not to
report it to their
school
administrators.

No grade for
subject(s)
concerned—see
note 1

When in possession
of partial or
complete live
examination
content.

Assisted the sharing
of partial or
complete live
examination
content.

When a student
assists the act of
misconduct.

When student is
aware of the act of
misconduct, but
decides not to
report it to their
school
administrators.

No grade for
“parallel” subjects
—see note 2

Not cooperating
with an
investigation,
whether involved
or not

Providing
misleading or
demonstratively
false information

Not applicable.

Not applicable.

Not applicable.

Not applicable.
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When a student
shows any of these
behaviours and/or
refuses to submit a
statement.

When a student
shows any of these
behaviours and/or
refuses to submit a
statement.



Warning letter to
the student

Zero marks for
component

No grade for
subject(s)
concerned—see
note 1

No grade for
“parallel” subjects
—see note 2

Attempting to
influence
witnesses

Not applicable.

Showing Not applicable.
threatening

behaviour to the

person carrying

out investigation

or to witnesses

Not applicable.

Not applicable.

Forgery or falsification of IB grades or certificates

Warning letter to
the student

Zero marks for
component

No grade for
subject(s)
concerned—see
note 1

No grade for
“parallel” subjects
—see note 2

Forgery or
falsification of 1B
grades or
certificates
Attempt to
fraudulently amend
a result in a subject
—electronic or
hardcopy
certificates and
transcripts.

Not applicable.

Explanatory notes

Not applicable.

Students may
receive additional
sanctions
depending on the
number of subjects
affected.

1. Level 3a penalty. This depends on the seriousness of the incident; the penalty can be

extended to several or all subjects of the session.

2. Level 3b penalty will be applied to IB students involved in a form of misconduct that

benefits another
student rather than themselves.

3. As approved by the Final Award Committee in November 2013, the level 2 penalty is not

applicable for

extended essays (EEs). Due to the nature of the subject, only one assessment component

(the level 2

and level 3a penalties) have the same outcome on the candidate’s final result, the non-

award of

diploma. Therefore, plagiarism cases in EEs will only be considered when a considerable

amount (more

than 100) of consecutive words lacks proper reference.

4. Submitting work commissioned, edited by, or obtained from a third party. This list

includes, but is not
restricted to:

- friends, family members, or other students in the same or different school, college or

university
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* private tutors

* essay writing or copy-editing services

* pre-written essay banks

- file-sharing sites.

5. Minor offences may include but are not restricted to:

+ conducting research without permission of the participants

+ including offensive or obscene comments or graphic materials in any assessment
component

+ inclusion of materials with excessive or gratuitous violence or explicit sexual content or
activity

that could be considered or perceived offensive by others.

6. Moderate offences may include but are not restricted to:

+ conducting field experiments or investigations that inflict pain or risks the well-being or
survival

of live organisms

+ conducting research or fieldwork that damages the environment

+ including offensive or obscene comments or graphic materials in any assessment
component.

7. Major offences may include but are not restricted to:

* producing any work that shows disrespect of personal, political and/or spiritual values,
and/or

contain offensive remarks about race, gender, or religious beliefs

- falsification or fabrication of data in producing any work

+ inclusion of materials with excessive or gratuitous violence or explicit sexual content or
activity

that could be considered or perceived offensive by others.

8. Unauthorized materials or items may include but are not restricted to:

* mobile or cellular phones

* notes

+ study guides

* own rough or scratch paper

* non-permitted dictionaries

+ other prohibited electronic devices such as smartwatches or smartglasses.

9. Misconduct during examinations may include but are not restricted to:

- failing to abide by invigilator instructions

« disruptive behaviour

+ attempting to remove examination materials from the examination room

* leaving the examination room without permission.

10. Assisting other student(s) in committing an act of misconduct may include but are not
restricted to:

» facilitating information to other candidates during the completion time of the examination
- distributing live examination content before, during or after the scheduled time of that
examination through any means.
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Appendix 4: KAIHLs Referencing and Citing Guide

KARTAL ANADOLU IMAM HATIP LISESI
(KAIHL)

KARTAL ANADOLU IMAM HATIP LISESI
IBDP EE, IA&WA REFERANS STILLERI VE
KAYNAK KULLANIM KILAVUZU

HAZIRLAYAN

DR. SEMA KUCUKALIOGLU OZKILIC
TITC ZUMRE BASKANI
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KARTAL ANADOLU IMAM HATIP LiSESI
IBDP EE, IA& WA CALISMALARINDA UYGULANACAK

REFERANS STILLERI
VE
KAYNAK KULLANIM KILAVUZU

Akademik diizeyde arastirma yapilarak hazirlanan 6dev, ¢alisma ve projelerde kullanilan
kaynaklar,! uluslararas1 diizeyde kabul gormiis referans sistemlerine uygun bir bigimde
gosterilmelidir. Zira bu, bilimsel etigin bir par¢as1 oldugu gibi, bilgiyi lireten, sunan kisilere duyulan
saygmin bir geregidir. Ote yandan calismalarda kullanilan fikir, yontem gibi kaynaklarin
gosterilmesi kaynagin yazar(lar)inin ¢aligmalarinin her tiirlii sorumlulugunu tistlenmesi agisindan da
onemlidir. Kaynaklara atifta bulunmak, calismanin giivenirligini ortaya koyarken; diger
arastirmacilar i¢in de yol gosterici olur. Bu bakimdan degerlendirildiginde yiiriitiilen her tiirli
calisma, esasen bir referans kaynagidir da, diyebiliriz. Bu climleden olarak &grencilerin bu
sorumluluk bilinciyle hareket etmeleri kendi kisisel gelisimleri ve 6z saygilar1 agisindan da 6nem
arz eder.

Alint1 yapmak ve bir kaynag refere etmek, ¢ogu kere bir sorunun yahut problemin izahi
icin gereklidir. Bu, s6z konusu izah ve kimi zaman da tartismalarin akademik diizeyde
arglimanlarinin ortaya konmasi anlamina gelir. Ancak bu ¢aba ve ¢alismalarin akademik ¢evreler
tarafindan kabul edilen kurallar ¢ercevesinde yapilmasi gerekir. Her bilim dali kendi 6zelliklerine
uygun referans sistemini tercih edebilecegi gibi iiniversiteler ve bilim adamlart da bu konuda tercih
yapabilirler. Dolayistyla giiniimiize kadar ¢ok sayida kurum ve kurulus tarafindan referans sistemi
hazirlanmistir. Bunlar i¢inde en fazla kullanilanlar Amerikan Psikoloji Dernegi’nin sistematize
ettigi APA (American Psychology Association); Amerikan Saglik Dernegi’nin hazirladigt AMA
(American Medical Association); Chicago tipi sistem CMS (Chicago Manual of Style); Modern
Diller Dernegi’nin diizenledigi MLA (Modern Languages Association) ve TURABIAN Style’dur.

1 Kitap, makale, istatistik, tez gibi calismalarda yer alan her tiirlii bilgi, veri, metot, fikrin yer aldigi malzemelerdir.
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Ulkemizde akademik ¢evrelerde en yaygin olarak kullanilan referans sistemleri; APA,
CMS ve MLA’dir. Ancak {iniversiteler ve YOK Tez uygulamalarinda genel olarak CMS tercih
edilmekte olup, son donemlerde MLA kullanimi da giderek yayginlagmaktadir.

Kartal Anadolu Imam Hatip Lisesi olarak IBDP Extend Essay (EE), Internal Assesment
(TA) ve Written Assignment (WA) odevlerinde Biology, Chemistry, Physics, Mathematics ve
English dersleri i¢cin MLA; Tirkce Al ve Turkey In Twenty Century (TITC) i¢in ise CMS
kullanilacaktir. Boyle bir ayrimin yapilmasinda, bilim dallarmin kendi 6zelliklerine gore yaptiklari
tercihler etkili olmustur. Nitekim Tiirkge A1 ve TITC’de CMS’nin klasik dipnot uygulamasinin
tercih edilmesinin nedeni, metnin okunurken akisin bozulmasina engel olmak, agiklama ve kaynaga
iliskin verileri dipnotta toplayarak ortaya ¢ikacak kafa karigikligmin dniine gegmektir. Ote yandan
bir 6grenci 6devinden beklenen asgari akademik yaklagim, verinin dogru kullanilmasidir. Verinin
dogru kullanimin tespiti ise, kaynaga en kisa yoldan ulasabilmekten gecger. Bir baska deyisle
dipnotta isaret edilen kaynaga kolaylikla ulasabilir olmak, metinde gecen bilgilerin ¢abucak
sorgulanmasinin yolunu agar. Bu yéntem, okuyucunun isini de kolaylastirir.

Kartal Anadolu Imam Hatip Lisesi, IBDP’de egitim alan ogrencilerini, akademik
caligmalar yiiriiterek evrensel standartlarda gerekli donanima sahip, bilgiye ulasan, bilgiye saygi
duyan ve bilgiyi kullanabilen bireyler olarak yetistirmeyi hedeflemektedir. Bu minvalde
ogrencilerinden akademik diiriistliik ilkelerine bagli, giivenilir ve sorumluluk sahibi kisiler
olmalarini istemekte ve kurumsal olarak buna uygun sartlari olusturmaktadir.

Elinizdeki kilavuz, akademik diiriistliik ilkelerinin en 6nemli alanlarindan biri olan intihal
yahut bagkasinin ya da kendisinin bagka amaglarla yaptig1 calisma/ddev/projenin tamamini veya bir
kismin1 kaynak gostermeksizin sunmasinin veyahut sahte veri olusturmasinin Oniine gegmek
gayesiyle olusturulmustur. Uluslararas: standartlarda gecerli olan referans sistemleri esas alinarak
diizenlenen kilavuz, sizlere rehber olacaktir.

Bu kilavuz, IBDP 6grencilerimizin EE, TA & WA c¢alismalarini hazirlarken kullanmasi
gereken referans stilleri ve kaynak kullanim kurallarini icermektedir. Sizlerden beklenen bu kilavuz

rehberliginde 6devlerinizi hazirlamanizdir.
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METIN iCI KAYNAK GOSTERIMI
VE
KAYNAKCA LiSTESI HAZIRLAMA?

BIOLOGY, CHEMISTRY, PHYSICS, MATHEMATICS VE
ENGLISH iCIN MLA FORMATI

A. METIN iCi KAYNAK GOSTERME

Yukarida adi gegen derslere ait EE ve IA’da uygulanacak referans sistemi MLA’dir. Bu
sistemde metin i¢i gdnderme ve atiflar1 belirtmek i¢in dipnot yapilmaz. Bunun yerine
alintinin yapildig1 yerin sonuna parantez agilarak kaynaga ait kisa bilgi verilir. Kaynaga

ait ayrintil bilgiler ise kaynakg¢a kisminda belirtilir.

1. Tek yazarh Kitap, ciimle sonunda parantez iginde (Yazarin Soyadi, sayfa numarasi)

seklinde gosterilir.

Ornegin;

(Alpay, 81)

Eger metinde yazarin adi verildiyse, alint1 yapilan veya fikrinden bahsedilen kaynagin

adryla ilgili bir belirsizlik olmadigindan yalnizca sayfa numarasi yazilir.

Ornegin;
Edebiyat Kuramlar: ve Elestiri adli kitabinda, “gerceke¢iligi bazilar1 daha ¢cok yontem

bakimindan benimsemistir; bazilar1 ise konu bakimindan” (36) diyen Berna Moran, ...

2, kilavuz, https://aybu.edu.tr/kutuphane/contents/files/apa.pdf, https://turkishliterature.boun.edu.tr/tr/node/103,
http://web2.bilkent.edu.tr/turkce-birimi/wp-content/uploads/sites/4/2015/09/kilavuz.pdf, http://
www.turukdergisi.com/haberler/images/file/katilim2.pdf, http://dergiler.ankara.edu.tr/ilkeler/eng/26.pdf, Ege

Universitesi Sosyal Bilimler Enstitiisii’niin Tez Yazim Kilavuzu ile Anadolu Universitesi’nin Lisansiistii Tez Yazim
Kilavuzlari esas alinarak hazirlanmigtir.
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2. Aym1 yazara ait iki ya da daha fazla yapit var ise, yazarin soyadina eserin

baslig1 da eklenir.

Ornegin;
(Karpat, Islamin ..., 25)
(Karpat, Tiirk ... , 55)

3. Yazar adinin belirtilmedigi eserlerde, kaynagin ilk kelimesi ve sayfa numarasi

yazilir.

Ornegin;

(Kaynak, 81)

4. Aym soyadi tasiyan birden fazla yazar olmasi halinde, yazarin soyadi

kaynagin ilk kelimesi sayfa numarasi seklinde yazilir.

Ornegin;
(Yilmaz, Uskiidar ..., 32) veya (A. Yilmaz, 32).
(Y1ilmaz, Hiizne, 49) veya (S. Yilmaz, 49).

5. Metin icinde iki ya da daha fazla yazarh bir esere atifta bulunulurken,
yazarlarin soyadlar1 arasmma “virgiil” veya ‘“ve” baglaci konularak sayfa

numarasi yazilir.

(Kocka ve Mitchell, 58)

(Tezcan vd., 85)

6. Metin iginde yazara ait aym yil yaymmlanmis iki calisjmadan alinti yapilmissa,

kaynagin yayim tarihinden sonra, a ve b gibi harfler kullanilarak yazilir.
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(Mermer, 2000a)
(Mermer, 2000b)

7. Dergideki bir makaleden yahut yazari belli olan bir ansiklopedi maddesinden alinti
yapilmissa, yazarin soyadi sayfa numarasi yazilir. Eger 6grenci IA, WA veya EE’de
makalenin tamamina gonderme yapmissa parantez i¢i bilgilerde sayfa araliklari

belirtilmelidir. Bakiniz 2. Ornek.

Ornegin;
1. (Bayram, 51)
2. (Bayram, 36-53)

8. Ansiklopedi maddesinin metin iginde gosterilmesinde, parantez iginde ansiklopedi

maddesinin ilk kelimesi ve sayfa numarasi yazilir.

Ornegin;

(Taiping, 3451).

9. internetten alinti yapildiginda, Yazarin soyadi ve varsa sayfa numarasi verilir. Sayfa
numarasi yoksa sy (sayfa yok) seklinde yazilir. Internet adresi ve linki ise kaynakcada
gosterilir. Internetten alint1 yapildig: tarih parantez icinde ve internet adresinin sonunda
verilmelidir. Eger internetten alinan veri gazete makalesi ise ve yazarin soyadindan sonra

gazete ad1 yazilir. Gazete haberi ise yalnizca gazetenin adi ve tarih yazilir.

Ornegin;

(Bagder, sy)

(Coskun, Hiirriyet )
(Milliyet, 12.12.2019)

10. Bildiri, konferans, kongre, sempozyum Kkitaplarinin bir boéliimiine

yapilan atiflar, dergi makalelerindeki gibidir.
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Ornegin;

(Haciyeva, 124).

11.Derleme (editorlii) veya ceviri yayinlara atifta bulunulurken metin iginde
herhangi bir atif yapilmaz, yazar soyadi ve sayfa numarasi belirtilir. Ancak kaynakcada

bu husus agikca yazilir.

12. Film, Dizi, Piyes, Opera, Bale, TV Programi, Resim, Heykel,
Fotograflara atif yapildiginda, (Oyun/Piyes/Opera/Bale Gésterisi/Film/Dizi/TV
Programmin Adi ve Tiri-Film, Dizi vb.- Yayin/Gosterim Tarihi) seklinde yazilir.
Fotograf ise, varsa Fotografin adi (Fotografin Sahibi/Koleksiyoneri ve Fotografin Ait

Oldugu Y1l/Cekim Tarihi)

(IV. Murat, Tiyatro, 2005).
(Cigero, Film, 2018).
(Vefa’da Bir Sokak, Giiler, 1959).

B. KAYNAKCA LiSTESI HAZIRLAMA

Kaynak olarak kullanilan eserler kitap, dergi, gazete, ansiklopedi, brosiir, roman, oyun ve
film ise s6z konusu kaynaklarin basliklar: italik yani egik yazi ile yazilirlar. Ancak gerek
metin i¢cinde gerekse kaynakgada siir, 0ykii, makale, ansiklopedi maddesi, mektup ya da
konugsma metinlerinin adlar1 yahut kendisi ¢ift tirnak ic¢inde ve normal yaziyla

yazilmalidir.

1. Tek yazarh Kkitap icin; Soyadi, Adi. Kitap Adi. Yayn Yeri: Yayinevi, Yayimlandigi

tarih. (Varsa baski1 sayisi)

Ornegin;

Alpay, Meral. Harf Devrimi. Istanbul: Can, 2006.

Fremon, David. The Trail of Tears. New York: Macmillan Publishing Company, 1994.
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2. Aym yazarin iki ya da daha fazla eserinden yararlanilmissa; yararlanilan
eserler kitap ise kitap adlar1 alfabetik olarak siralanir. Eserlerden biri ya da birkagi makale

ise, Once kitaplar1 sonra makaleleri bagliklarina gore alfabetik siralanir.

Karpat, Kemal. Islamin Siyasallasmasi Osmanli Devleti'nin Son Déneminde Kimlik,
Devlet, Inan¢ ve Cemaatin Yeniden Yapilandirilmasi. Istanbul: Timas, 2013.

Karpat, Kemal. Tiirk Siyasi Tarihi. Istanbul: Timas, 2011.

3. Yazar adinin olmadigi eserlerde; alfabetik olarak uygun yere Kitap Adi. Basildigi

Yer: Yayinevi, Basim Y1l seklinde yazilir.

Kaynak Gosterme El Kitab1. Istanbul: Redhouse, 2001.

4. Aym soyadi tasiyan birden fazla yazar olmasi halinde, her iki kaynak yazarin

adina gore alfabetik diizene gore siralanir.

Yilmaz, Ayse. Hiizne Sarilan Oykiiler. Istanbul: Otiiken, 2011.

Yilmaz, Sinan. Uskiidar Kitab:. Istanbul: Otiiken, 2016.

5. iki ya da daha fazla yazar olmasi halinde, ilk yazarin soyadi, Adi ve diger

yazarin/yazarlarin Adi1 Soyadi, Kitabin Adi. Basim Yeri: Yayinevi, Basim Yili.

Kocka, Jiirgen ve Allan Mitchell. 19. Yiizyil Avrupasi 'nda Brujuva Toplumu. Istanbul:
Iletisim, 2015.

Tezcan, Durmus, Mustafa Ruhan Erdem, Oguz Sancakdar ve Rifat Murat Onok. /nsan

Haklar EIl Kitabi. Ankara: Segkin, 2006.
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Martin, Phyllis M. and Patrick O’Meara, eds. Africa. Bloomington: University Press,
1986.

6. Dergi, gazete ya da ansiklopedi maddesinin yazarmin belli olmasi
durumunda, kitap kaynagmm gosterilmesine benzer sekilde yazilir. Ancak basim
yilinin yazilmasindan sonra virgiil konularak makalenin yer aldigi sayfa araliklar1 da
yazilir.

Yazar Soyadi, Adi. “Makale Ad1”. Dergi Ad: Cilt. Say1 (Y1l): Sayfa aralig.
Yazar yoksa, “Makale Ad1”. Dergi Adi Cilt. Say1 (Y1l): Sayfa araligi

Bayram, Yavuz. “16. Yiizyilldaki Bazi Divan Sairlerinin Siiri Nitelemek Uzere

Kullandiklar1 Sifatlar”, Tiirkbilig, 8 (2004): 36-53.

Emecen, Feridun, “Saruhanogullar1”, Tiirkiye Diyanet Vakfi Islam Ansiklopedisi, 36
(2009), 170-173.

Gregory, Sean. “The Problem With Football.” Time. 8 February 2010: 36-43.

“Gelecegin PC’leri Geliyor” PC World 4. 32 (1995): 40-43.

7. Ansiklopedi maddesinin kaynakta gosterilmesinde, yazari belli olan
ansiklopedisinde gosterilen sekilde yazilir. Ancak yazar adi olmadigindan dogrudan

makalenin ad1 ansiklopedinin adi cilt no yayim yili sayfa aralig1 seklinde yazilir.

Gillmor, Desmond A. “Ireland.” The World Book Encyclopedia. 2008: 2250-2259.

“Taiping Ayaklanmasl\.” Ana Britannica, 25 (2004): 3451-3452.

Gillmor, Desmond A. "Ireland." World Book. World Book, 2010. Web. 17 March 2010.
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8. Internetten alinan kaynaklarin kiinyesinin belirtilmesinde, yazarm Soyadi,
Adi. “Alint1 Yapilan Kaynagin Baslig1”. Varsa Kaynagin Tarihi: Erisim Adresi, (Erisim
Tarihi giin.ay.y1l olarak).

TUSIAD, “AB Komisyonu'nun Raporu ile AB-Tiirkiye iliskilerinde Tarihsel Bir
Asama Kaydedilmistir”, Basin Biilteni. 06.10.2004.
http://www.tusiad.org/internet.nsf /0ce54dd76703eef8c225669b0026d587/
2ef1340e85d2053ec2256b2.2004abd42 /FILE/duyuruno 104.pdf, (Erisim Tarihi
30.08.2007).

Bagder, Duygu, “Sinema Gostergebilimi”, Dilbilim Arastirmalart Dergisi. 10 (1999):
143-156. http://dad.boun.edu.tr/tr/issue/4531/62311 (Erisim Tarihi 12.12.2019).

Coskun, Ahmet Hakan. “Bu kez ben de heykelciyim!”. Hiirriyet: 8 Ekim 2019.
http://www.hurrivet.com.tr/vazarlar/ahmet-hakan/bu-kez-ben-de-

heykelciyim-41345940 (Erisim Tarihi 08.10.2019).

Cornell, Brent. “Photosynthesis”. http://ib.bioninja.com.au/ Media/photosynthesis-

equation_med.jpeg March 24, 2019.

“Rosa Parks Biography.” The Biography Channel Website . 2009.
< http://www.biography.com/articles/Rosa-Parks-9433715>. 17 March 2010

9. Bildiri, konferans, kongre, sempozyum Kkitaplarinin bir béliimiine ait

kiinye gosterimi asagidaki gibi gosterilir:

Haciyeva, Koniil. “Osmanli Istanbulu’nda Gelisen Azeri Sahas1 Divan Edebiyat1”, V.

Uluslararast Osmanli Istanbulu Sempozyumu, Bildiriler. (19-21.05.2015): 124-140.
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http://www.biography.com/articles/Rosa-Parks-9433715
http://dad.boun.edu.tr/tr/issue/4531/62311
http://www.tusiad.org/internet.nsf%2520/0ce54dd76703eef8c225669b0026d587/%25202ef1340e85d2053ec2256b2.2004abd42%2520/FILE/duyuruno%2520104.pdf

10.Derleme (editorlii) ve ceviri kaynaklar asagidaki gibi gosterilir.

Yazarin soyadi, Adi. Eserin adi. Cevirenin Ad1 Soyadi. Basim Yeri: Yayimevi, Basim Yil1.

Bloomberg, Marty. Kiitiiphane Teknisyenleri. Cev. Niliifer Tuncer. Ankara: Tirk
Kiitiiphaneciler Dernegi, 2008.

Fiero, John. “Critical Essay on Twilight.” Drama For Students. Eds. David Galens and

Lynn Spampinato. Vol. 24. Detroit: Gale, 1998. 247-49.

11. Piyes, Opera, Bale, TV Programi, Resim, Heykel, Fotograf kaynak
olarak gosterildiginde, asagidaki gibi gosterilir.
Yapit adi, yazar, yonetmen, oyuncu/oyuncular yazilir. Yapitin sahnelendigi yer ve sehir

ad1 ve en son da izlenen tarih belirtilir.

Ornegin;

IV. Murat. Turan Oflazoglu. Yon. Engin Uludag. Oy. Hiiseyin Koroglu. Harbiye

Mubhsin Ertugrul Sahnesi. Istanbul. 3 Eyliil 2005

Yiizyilin Senfonisi. Emre Kongar. TRT2, Istanbul. 8 Mart 2011. Televizyon

Giinsur, Nedim. Sokaklar. Modern Sanat Miizesi. Istanbul

Fotograf¢isi bilinen bir fotograf icin konuyu anlatan baglik, kimin c¢ektigi ve tarih

belirtilir.

Hisar Okullar1 Gériiniimii, Istanbul. Ozan Arslaner. 3 Eyliil 2011.

Ilan ve reklamlar

Ekolojik Pazar. Reklam. CNNTiirk. 15 Aralik 2010.
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TURKCE A1 VE TITC iCIN CMS KLASIK FORMAT

A. METIN iCi KAYNAK GOSTERME

1. Alint1 yapilan kaynak metinde ilk kez kullanildi@inda dipnotta kaynaga

iligkin tiim bilgilere yer verilir.

Ornegin;

Murat Bardake1, Sahbaba, 4. Baski, Pan Yayincilik, Istanbul, 1998, s. 61.

2. Aym kaynaga ikinci kez atif yapildiginda yazarin soyadi ve atifta bulunulan

eserin sayfa numarasi yazilir.

Ornegin;

Bardakez, s. 75.

3. Aym yazarin birden fazla eseri kullanilmigsa, esere ilk kez atif yapildiginda
basim yilindan sonra parantez icin eserin adimi animsatacak bir kelime yazilir. Ikinci kez
bu esere bagvurulurken “Yazarin Soyadi, Eserin Adin1 Animsatacak Kelime, Sayfa

Numaras1” seklinde kaynak gosterilir.

Ornegin;
Ziya Akinci, Karayolu Ile Milletleraras: Esya Tasimaciligi ve CMR, Seckin Yayincilik,
Ankara, 1999, (CMR), s. 192.

Ziya Akinci, Milletlerarasi Usul Hukukunda Yetki Sozlesmesine Dayanan Yabanct
Derdestlik, Seckin Yayincilik, Ankara, 2002, (Yabanci1 Derdestlik), s. 75.

Akinci, CMR, s.100.

4. Ay soyadi tasiyan birden fazla yazar olmasi halinde ayni soyad: tasiyan

ikinci yazara ilk kez atifta bulunulurken kaynak bilgileri “Yazarin Adi Soyadi, Kitabin
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Adi, Baski Sayisi, Yaymevi, Basim Yeri, Basim Yili, Sayfa Numaras1” yazilir. Bu esere
ikinci kez atifta bulunuldugunda “Yazarn Admn ilk Harfi. Soyadi, Sayfa Numaras1”

verilmelidir.

Ornegin;

C. Yilmaz, s. 101. ; R. Yilmaz, s. 23.

5. 1ki yazarh esere atifta bulunulurken, “Birinci Yazarin Adi Soyadi ve ikinci
Yazarin Adi Soyadi, Kitabin Adi, Baski Sayisi, Yayinevi, Basim Yeri, Basim Yili, Sayfa

Numaras1” yazilir.

Ornegin;

Jiirgen Kocka ve Allan Mitchell, 19. Yiizyil Avrupasi’nda Brujuva Toplumu, iletisim

Yayinlari, Istanbul, 2015, s. 227.

6. Ikiden fazla yazari olan bir esere metin icinde atifta bulunulurken istege
bagli olarak tiim yazarlar belirtilebilecegi gibi ilk yazarin adi, soyadi tam yazilip sonuna
“ve digerleri” ifadesi eklenebilir. “Ilk Yazarin Adi Soyad:i ve digerleri, Kitabm Adi,
Yayievi, Basim Yeri, Yil, Sayfa Numaras1” seklinde atif yapilir. Daha sonraki atiflarda
“Yazarin Soyadi ve digerleri, sayfa numaras1” seklince atifta bulunulur. Bu kural

kaynakea i¢in gegerli olmayip, kaynakg¢ada tiim yazar isimlerinin yazilmasi gereklidir.

Ornegin;
Durmus Tezcan ve digerleri, Insan Haklar: EI Kitabi, Segkin Yayicilik, Ankara, 2006,
s. 10.

Ornegin;

Tezcan ve digerleri, s. 11.

7. Bildiri, konferans, kongre, sempozyum Kkitaplarinin bir boéliimiine

yapilan atiflar asagidaki gibi gosterilir:
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Kéniil Hactyeva, “Osmanli Istanbulu’nda Gelisen Azeri Sahasi Divan Edebiyat1”, ¥

Uluslararast Osmanli Istanbulu Sempozyumu, Bildiriler, Istanbul 29 Mayis

Universitesi, Istanbul, 19-21.05.2015, s. 124.

8. Atifta bulunulan eserin yazarimin adinin belirtilmemesi halinde “Bagvurulan
Metnin Baghigi, Kitabin Adi, Yayinevi, Basim Yeri, Basim Yili, Sayfa Numaras1” seklince

atifta bulunulur.

Ornegin;

Avrupa’da Dil Ogrenimi, Avrupa Dergisi, Aralik 1978, s. 15-16.

9. Yazar bir kurum ise, yazarin soyad: yerine kurumun ad1 yazilir.

Ornegin;
Avrupa Komisyonu Tiirkiye Temsilciligi, AB Adalet ve Igisleri Politikasi-Ozgiirliik,

Giivenlik ve Adalet Alani, Avrupa Komisyonu Tiirkiye Temsilciligi Yayinlari, Ankara,

2000, s. 3.

10.Derleme (editorlii) yaymnlara atifta bulunulurken derleyen anlaminda (Der.),

editor anlaminda (Ed.) ifadesi kullanilir.

Ornegin;

Yahya Akyiiz, “Tiirklerde Egitim”, Tiirk Tarihi ve Kiiltiirii, (Ed. Cemil Oztiirk), Pegem

Yayincilik, Istanbul, 2004, s. 340.

11.Ceviri kitaplara atifta bulunulmasi halinde ¢eviren Cev. Seklinde kisaltilir.

Ornegin;

Christopher Hill, Ingiliz Devrimler Cagi, Demokratik Devrimden Sanayi Devrimi’ne

1530-1780, ¢ev. Lale Akalin, Kaynak Yayinlari, [stanbul, 2015, s. 52.
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12.0rijinal kaynaga ulasilamamasi durumunda yapilan aktarmalar dipnotta

asagidaki sekilde gosterilir:

Ahmet Livaneli, Hukuk Ilkeleri, Akademi Yaymlar1, Istanbul, 2014, s. 40’dan aktaran

Mehmet Aslan, Ekonomi ve Devlet, Bilim Yayinlar1, Istanbul, 2016, s. 99.

13.Yayinlanmamus tezlerden yapilan atiflarda tezin yiiksek lisans ya da doktora tezi
oldugu ve yayinlanmadigi belirtilmelidir. (Yaymlanmis tezlerde kaynak gosterme kitapta

oldugu gibi yapilir).

Ornegin;
Yasar Bas, Istanbul Kapalicarsisi (XV. Yiizyilin Ikinci Yarisi-XVII. Yiizyil),
(Yayinlanmamis Doktora Tezi), Atatiirk Universitesi Sosyal Bilimler Enstitiisii, Erzurum

2008, s. 55.

14.Siireli yaymnlardan yapilan atiflar Yazar Adi Soyadi, “Yazinin bashigi”, Siireli
Yaymmin Adi, Cilt no, Say1 No, Basim Yeri, Basim Yil1, alintinin yapildig1 sayfa numarasi

seklinde yapilir.

Ornegin;
Betiil Ipsirli Argit, “18. Yiizyilda Harem-i Hiimayun’dan Cirag Edilen Cariyeler”, Tiirk
Kiiltiirii Incelemeleri Dergisi, Say1: 25, Istanbul, 2011, s. 25.

Tom Baum and Vjollca Bakiu, “Tourism in Albania: Competing in the Mediterranean
Region”, Anatolia: An International Journal of Tourism And Hospitality Research, Vol.

10, 1999, p. 5.

15.internet ahntilarinda internetten alinti yapildigi tarih parantez iginde ve internet
adresinin sonunda verilmelidir. Yazarin Adi Soyadi, “Alint1 Yapilan Kaynagin Baslig1”,
Varsa Kaynagin Tarihi, Erisim Adresi, (Erisim Tarihi giin.ay.y1l olarak), varsa sayfa

numarasi.
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16.

Ornegin;

TUSIAD, “AB Komisyonu’nun Raporu ile AB-Tiirkiye iliskilerinde Tarihsel Bir Asama
Kaydedilmistir”, Basin Biilteni, 06.10.2004, s. 9,
http://www.tusiad.org/internet.nsf]/
0ce54dd76703eef8c225669b0026d587/2ef1340e85d2053ec2256b2.2004abd42/FILE/
duyuruno 104.pdf, ( Erisim Tarihi 30.08.2007), s. 1.

Margaret Atwood, "Margaret Atwood on What The Handmaid’s Tale Means in the Age
of Trump", The New York Times, 10 Mar. 2017,

www.nytimes.com/2017/03/10/books/review/margaret-atwood-handmaids-tale-age- of

trump.html, Accessed on 27 Jul. 2018.

Internette yaymlanan bir gazeteden alint1 yapildiysa, Yazarin Adi Soyadi,

“Makalenin Ad1”, Gazetenin Adi, Gazetenin Yayin Tarihi, Erisim Adresi, (Erisim Tarihi

giin.ay.y1l olarak).

Fatos Karahasan, “Diziler Topluma Kétii Ornek Oluyor mu?”, Milliyet, 27.09.2010,

http://www.milliyet.com.tr/Yaza.aspx?aType=YazarDetay&
ArticlelD=1293985&AuthorIDI166&b=Diziler
%20topluma%20kotu%20ornek%200luyvor%20mu&a=Fatos%20

Karahasan&KategorilD=3, (Erisim Tarihi 29.10.2010).

Film, opera, tiyatro, belgesellerden alinti yapildiginda, Yonetmenin/

Senaristin Adi1 Soyadi, Filmin/Oyunun adi, Yapim Tarihi, Film Sirketinin Ad,

Format1 (CD, DVD, Plak, LP, VCD, v.b)

Nuri Bilge Ceylan, Uzak, 2002, Ozen Film, Film

Johann Sebastian Bach, Brandenburg Kongertolari, Boyut Miizik, 1996, CD.

Turan Oflazoglu (Yon. Engin Uludag), V. Murat, Harbiye Muhsin Ertugrul
Istanbul 3 Eyliil 2005, Gésteri.

Sahnesi,
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http://www.milliyet.com.tr/Yaza.aspx?aType=YazarDetay&%20ArticleID=1293985&AuthorID166
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http://www.nytimes.com/2017/03/10/books/review/margaret-atwood-handmaids-tale-age-%2520of%2520trump.html

18.Fotograf, resim, heykel, reklam ve ilanlarda; eger s6z konusu kaynaklar bir
kitaptan, dergiden veya internetten alinmis ise, dipnot veya kaynakga
gosterimi ilgili hususlardaki gibidir.
Eger fotografin sahibi belli olup bir sergide yer almigsa; Fotograf Sanatgisinin
Adi, Varsa Fotografin Adi, Sergi Alami, Sergi Yeri, Tarihi, Tiri seklinde
yazilir.
Bu ustl resim ve heykel i¢in de gecerlidir.
Fotografin sanatc¢is1 ve adi belli olup bir katalogta yer almissa bu defa
Fotografin Adi tirnak (*“ ) i¢cinde yazilir. Sonra fotografin alindig1 Katalogun
Adi, Yayinevi, Basim Yeri, Tarihi, Sayfa numarasi yazilir.
[lan ve reklamlara gelince, bunlar da yer aldiklar1 kaynaga gore verilir.
Gazete, Televizyon, Sosyal Medyada yer alanlar ise, daha 6nce isaret edilen

atif ve kaynakcalardaki usule gore gosterilir.
B. KAYNAKCA LiSTESI HAZIRLAMA

1. Tek yazarh Kitap icin

Not: Kitap adlar1 italik yazilir.

Bardake1, Murat, Sahbaba, 4. Baski, Pan Yayimcilik, Istanbul, 1998.

2. Cok yazarh Kitap i¢in;

Kocka, Jiirgen ve Allan Mitchell, 19. Yiizyil Avrupasi’'nda Brujuva Toplumu, Iletisim
Yayinlari, Istanbul, 2015.

Tezcan, Durmus, Mustafa Ruhan Erdem, Oguz Sancakdar ve Rifat Murat Onok, Insan

Haklar El Kitabi, Seckin Yayincilik, Ankara, 2006.
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3. Ayn1 yazarin aymi yila ait birden fazla eserinin olmasi halinde kaynak¢ada

eser ad1 belirtilirken kisaltma yapilmaz, eserin tam adi yazilir.

Gillespie, Richard, “Spanish Protagonismo and the Euro-Med Partnership, Initiative”,
The Euro-Mediterranean Pertnership:Political and Economic Perspectives, Ed. Richard

Gillespie, Frank Cass Publishers, London, 1997, 33-48.

Gillespie, Richard, “The Euro-Mediterranean PArtnership Initiative”, The Euro-

Mediterranean Partnership: Political and Economic Perspectives, ed. Richard Gillespie,

Frank Cass Publishers, London, 1997, 1-8.

4. Kitap icinde boliim olmasi halinde bagvurulan kaynagin sayfa araligi belirtilir.

Baltas, Nickos, “The Economy of the European Union”, European Union Enlargement,

Palgrave Macmillan, New York, 2004, 146-157.

Edwards, Geoffrey, “The Pattern of the EU’s Global Activity”, The International
Relations and The European Union, Ed. Christopher Hill ve Michael Smith, Oxford

University Press, Oxford, 2005, 39-63.

5. Siireli Yayinlarda makalenin yer aldig1 sayfa araligi belirtilir.

Demirbilek, Tung, “Liderlik Tipleri A¢isindan Is¢i Sendikas1 Yoneticileri Uzerine Bir
Arastirma”, D.E.U. Sosyal Bilimler Enstitiisii Dergisi, Cilt: 5, Say1: 1, 2003, 22-37.

6. Bildiri kitabinda yer alan bir kaynagin sayfa aralig belirtilir.

Haciyeva, Koniil, “Osmanli istanbulu’'nda Gelisen Azeri Sahasi Divan Edebiyat1”, V
Uluslararast Osmanl Istanbulu Sempozyumu, Bildiriler, Istanbul 29 May1s Universitesi,

[stanbul, 19-21.05.2015, 124-140.
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7. Tez i¢in;

Bas, Yasar, Istanbul Kapalicarsisi (XV. Yiizyihn Ikinci Yarisi-XVII. Yiizyil),
(Yaymlanmamis Doktora Tezi), Atatiirk Universitesi Sosyal Bilimler Enstitiisii, Erzurum

2008.

8. Internet alntilarinda internetten alinti yapildig: tarih parantez icinde ve internet
adresinin sonunda verilmelidir. Yazar Soyadi, Adi, “Alint1 Yapilan Kaynagin Baslig1”, varsa

Kaynagin Tarihi, Erigsim Adresi, (Erisim Tarihi).

TUSIAD, “AB Komisyonu’nun Raporu ile AB-Tiirkiye Iliskilerinde Tarihsel Bir Asama
Kaydedilmistir”, Basin Biilteni, 06.10.2004, s. 9,
http://www.tusiad.org/internet.nsf /0ce54dd76703eef8c225669b0026d587/
2ef1340e85d2053ec2256b2.2004abd42 /FILE/duyuruno 104.pdf, (30.08.2007).

9. Ceviri kitaplar i¢in;

Hill, Christopher, Ingiliz Devrimler Cagi, Demokratik Devrimden Sanayi Devrimi ne
1530-1780, gev. Lale Akalin, Kaynak Yayinlari, Istanbul, 2015.

10. Internette yaymlanan bir gazete icin;

Karahasan, Fatos “Diziler Topluma K&tii Ornek Oluyor mu?”, Milliyet, 27.09.2010,
http://www.milliyet.com.tr/Yaza.aspx?aType=YazarDetay&
ArticlelD=1293985&AuthorID166&b=Diziler
%20topluma%20kotu%20o0ornek%200luyor%20mu&a=Fatos%20
Karahasan&KategorilD=3, ( Erisim Tarihi 29.10.2010).

Yazarn yoksa, yani bir gazete haberiyse;
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http://www.milliyet.com.tr/Yaza.aspx?aType=YazarDetay&ArticleID=1293985&AuthorID166&b=Diziler%2520topluma%2520kotu%2520ornek%2520oluyor%2520mu&a=Fatos%2520Karahasan&KategoriID=3

“ABD Biiyiikel¢isi Disisleri Bakanligma Cagrildi.”, Milliyet, 12.12.2019, http://
www.milliyet.com.tr/siyaset/son-dakika-abd-buyukelcisi-disisleri-bakanligina-

cagrildi-6100239 (Erisim Tarihi 12.12.2019).

11. Film, opera, tiyatro, belgeseller i¢in;

Ceylan, Nuri Bilge, Uzak, 2002, Ozen Film, Film

Bach, Johann Sebastian, Brandenburg Kongertolari, Boyut Miizik, 1996, CD.

Oflazoglu, Turan (Yon. Engin Uludag), V. Murat, Harbiye Muhsin Ertugrul Sahnesi,

Istanbul 3 Eyliil 2005, Gosteri.
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